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Name of Meeting or event/main purpose
Ref. WP/Action xx/xx


Date: DD/MM/YYYY


1)	Purpose of the meeting:
.



2)	Participants’ list:
	Name
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	(add rows if necessary)
	
	



3)	Location and date:


4)	Main topics discussed and conclusions reached:


5) 	Notes (if any)


6)	List of annexes (if any)

Annex 1. Participants’ list (signatures)

Annex 2. XX (i.e. leaflets, articles, photos etc.)
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